	Hawaii State Department of Education (HIDOE)   Research Application	
	Application # 
(assigned by HIDOE): 
	



[bookmark: _GoBack]Pandemic Guidance for Conducting Research in HIDOE. The current public health crisis caused by the COVID-19 global pandemic has required the Hawaii Department of Education (HIDOE) to reconsider our approach to conducting research to ensure the health and safety of our students, teachers and staff.  We will consider projects that meet the following requirements:
1. Your project must be conducted virtually.  In-person research, observations, or activities will not be considered.
2. Does not impact instructional time.
3. Obtain remote consent and assent using the following procedures. 

Obtaining Remote Consent:  
Requirements for social distancing may dictate that the participant is in a different location than the investigator.  Remote Consent procedures are defined as follows: 
1. Research with students must continue to obtain both student assent and the consent of a parent, guardian or legally authorized representative (LAR).  Consent is also required for research with anyHIDOE staff.
2. Remote assent and consent may be obtained by posted mail, telephone or video conferencing either by the researcher or a member of the research team.
3. If postal mail is used, a pre-paid, self-addressed envelope should be provided to the participant and/or legally authorized representative (LAR) to mail the signed consent and assent forms back to the investigator.  
4. If the consent is obtained via telephone or video conference, the potential participant and/or LAR must be provided a copy of the consent and assent forms for them to sign and return it to the investigator (e.g., via mail, fax or email).
5. The investigator/designee must have the same consent discussion via telephone/video conferencing that they would have had with the participant or LAR during an in-person meeting. 
6. The investigator/designee must also implement a method to ensure the identity of the participant and LAR (e.g., verification of state identification or other identifying documents or use of personal questions or visual methods).
7. The participant and LAR (if required) may receive a copy of the informed consent and assent documents (e.g., via mail, fax or email) in advance of discussion regarding the study. If mailed, two copies must be mailed so the participant or LAR is able to retain a copy for reference when their signed document(s) is returned to the site and they are waiting to receive the final copy with all necessary signatures back from the site.
8. A witness must be present during the telephone/videoconferencing consent and assent processes. There are no restrictions on who can serve as a witness and the witness does not need to be impartial. The witness must be able to hear both sides of the conversation (e.g., speaker phone, conference line). 
9. Once the research team receives the signed informed consent and assent documents from the participant and/or LAR, the investigator/designee who conducted the consent process must sign and date the document using the current date. Under the signature line, the investigator/designee must document whether consent and/or assent were obtained over the telephone or video conferencing, the date of the telephone/video conference, and the date the signed consent and assent were received. For example, “Discussed with [participant or parent name] via [telephone or videoconferencing] on [insert date] and received signed consent/assent form on [insert date].” Include a brief reason for performing the informed consent and assent discussion(s) over the telephone/videoconferencing.
10.  If collected by phone or video conference, the name of the witness along with the date of the original consenting phone call is recorded in the research records to document the participation of the witness.  
11. The date the investigator/designee signs the informed consent and/or assent document(s), not the date the consent discussion with the participant and/or LAR took place, is the official date of informed consent and/or assent for the participant.  
12. The final informed consent and assent document(s) must be filed in the designated investigator/site regulatory file location. A copy of the final document(s), signed by the participant and/or LAR, the investigator, and the witness (if applicable), must be sent back to the participant via email/scan, fax, or postal mail.
13. Esignatures for consent documents are acceptable. 
14. No research activities related to the study can begin until all steps of the informed consent process are complete.

These guidelines are temporary and are subject to updates.


	Before completing this research application, please review the information on our public website (http://bit.ly/HIDOEdata-research) to review the overview of the research process and to see the schedule for upcoming meetings and corresponding submission deadlines.


1. Study lead/principal investigator:
	Name: 
	
	Organization:
	



2. Point of contact (if different from project lead/principal investigator):
	Name: 
	
	Organization:
	


3. Study title/research topic (if applicable, please use the same project title on your IRB documents):
	


4. Purpose and objectives of the research (problem statement and goals):
If this research project involves an evaluation of a program/service, please be sure to distinguish between purposes/objectives related to the program/service and purpose/objectives related to its evaluation.
	


5. Research question(s):
	 



	6. Desired start date:  
	(mm/dd/yyyy)
	*we request that you remain flexible with your start date

	7. Anticipated end date:
	(mm/dd/yyyy)
	


8. Anticipated value to HIDOE
HIDOE has committed to targeted work around three high impact strategies – School Design, Student Voice, and Teacher Collaboration.  Each strategy has ten high leverage action items.  Please review the high impact strategy areas and action items on our website and describe in detail how your project supports these targets.  Projects that show direct connection to these action items will receive priority consideration.  Projects may deliver on multiple strategies. A logic model or other conceptual map may be attached for clarification.
	Strategy Area
(School Design, Student Voice, Teacher Collaboration)
	Action Item
	Work Products/Outcomes and Targeted audience

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


9. Data collection and other research project activities (e.g. surveys, interviews, observations, etc.):
	Description of activity 
Add rows as necessary
	Target participants
	Estimated time to complete activity

	
	
	

	
	
	

	
	
	

	
	
	


10. Requested non-public HIDOE data (Include detailed descriptions of all requested data elements, including specific time frames and who will be asked to provide the data: school level, data governance, etc.)
Note: Publicly available HIDOE data may be used without HIDOE review or approval.
For more information, visit http://bit.ly/HIstudentdatarequest
a. HIDOE student data that will be requested using HIDOE internal data:
	


b. HIDOE personnel data:
	  


c. Other HIDOE data:
	  


11. Research methods (If available, you can attach a logic model, diagram, or theory of action rather than completing the table below):
	Research question (Should align to Item 6)
	Data being collected/requested
	Analysis methods

	Example:

Are high school students who participate in Program XYI showing improved achievement outcomes?
	
Student-level data for all students in participating schools: 
State assessment scores, growth percentiles, graduation rates, gender, Fed7 ethnicity
	

Regression analysis; Possibly to break down by key demographics (e.g. gender and ethnicity) to identify trends

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


12. Target HIDOE schools and offices and method for recruitment (i.e., schools/offices whose students or personnel you would like to invite to participate in the activities in Item 10 or whose data you have requested in Item 11):
Please submit a completed copy of the Target HIDOE Schools/Offices form with your application.

13. Desired outcomes (vision of success).  How will this partnership support your efforts and those of HIDOE:
	  


14. Anticipated value to the literature of education:
	 



15. Support activities involving HIDOE resources (e.g., distribution of recruitment materials, distribution and collection of consent and assent forms):
	  


16. Justification of use of instructional time and HIDOE resources:
	


17. If a multi-year study, additional information about previous and future phases:
	


18. Are you are conducting this study for the purposes of fulfilling an academic course/degree requirement?
		☐ Yes
	☐ No



	
	
	


If yes, please submit a signed copy of the Advisor Support Form with your application.



19. Partner organizations (e.g., contractors, sub-contractors, service providers, funders, external evaluators):
If this research is receiving funding through a sponsoring organization, please submit the terms and conditions of your grant award along with this application. You can also add rows as needed to this table below.
	Partner organization/individual
	Role(s)

	
	

	
	

	
	


20. Project Staff List (Add/remove tables as necessary)
	First & Last Name:
	
	Role(s) for this project:
☐ Principal Investigator
☐ Academic Advisor
☐ Director
☐ Dean
☐ Evaluator
☐ Other: please specify

	Position Title:
	
	

	Organization:
	
	

	Email Address:
	
	

	Telephone:
	
	

	List the specific activities that this individual will conduct:
(e.g. interview, training, etc.)
	



	First & Last Name:
	
	Role(s) for this project:
☐ Principal Investigator
☐ Academic Advisor
☐ Director
☐ Dean
☐ Evaluator
☐ Other: please specify

	Position Title:
	
	

	Organization:
	
	

	Email Address:
	
	

	Telephone:
	
	

	List the specific activities that this individual will conduct:
(e.g. interview, training, etc.)
	



	First & Last Name:
	
	Role(s) for this project:
	☐ Principal Investigator
☐ Academic Advisor
☐ Director
☐ Dean
☐ Evaluator
☐ Other: please specify

	Position Title:
	
	
	

	Organization:
	
	
	

	Email Address:
	
	
	

	List the specific activities that this individual will conduct:
(e.g. interview, training, etc.)
	



Email your completed application and the appropriate supporting documents to DOEresearch@notes.k12.hi.us. 
The only supporting documents that you might need to submit at this time are: 
(1) Targeted Schools/offices Excel Spreadsheet, 
(2) Student Data Request Form, 
(3) Advisor Support Form, 
(4) Funding terms and conditions as appropriate for Item #19 and/or 
(4) any diagrams or other documents relevant for Item #8.
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